
         

 

UNIT-1    SUB- ENGLISH ( SYBCA) 

SEM IV  

Part of speech  

There are eight traditional parts of speech in English grammar: Noun, Pronoun, 

Verb, Adjective, Adverb, Preposition, Conjunction, and Interjection. These categories 

define a word's function, meaning, and grammatical role within a sentence. A single 

word can function as different parts of speech depending on context.  

This video provides an overview of the eight parts of speech in English: 

 

1. Noun (Naming Word) 

Names a person, place, thing, or idea.  

• Examples: Teacher, London, table, happiness.  

2. Pronoun (Replacement Word) 

Replaces a noun to avoid repetition.  

• Examples: I, you, he, she, it, they, we.  

3. Verb (Action/State Word) 

Describes an action, occurrence, or state of being.  

• Examples: Run, jump, think, be, exist, look.  

4. Adjective (Describing Word) 

Modifies or describes a noun or pronoun.  

• Examples: Blue, fast, beautiful, tall.  

5. Adverb (Describing Word) 

Modifies a verb, adjective, or another adverb; often indicates how, when, or where.  

• Examples: Quickly, softly, very, yesterday, here.  

6. Preposition (Relationship Word) 

Shows the relationship of a noun or pronoun to another word.  

• Examples: In, on, at, through, with, for.  

https://www.google.com/search?q=Noun&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBEAE
https://www.google.com/search?q=Pronoun&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBEAY
https://www.google.com/search?q=Verb&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBEAs
https://www.google.com/search?q=Adjective&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBEBA
https://www.google.com/search?q=Adverb&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBEBU
https://www.google.com/search?q=Preposition&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBEBo


         

7. Conjunction (Connecting Word) 

Connects words, phrases, or clauses.  

• Examples: And, but, or, so, because.  

8. Interjection (Exclamation Word) 

Expresses strong emotion or surprise.  

• Examples: Wow, ouch, hey, ohA 

ADJECTIVE  

• Context Matters: A word can change parts of speech; for example, "work" can be a 

verb (I work here) or a noun (I have work to do). 

• Other Classifications: Some modern grammars include Determiners (articles like 

"a", "an", "the") as a distinct part of speech. 

• Open vs. Closed Class: Nouns, verbs, adjectives, and adverbs are "open" (new 

words added often), while pronouns, prepositions, conjunctions, and interjections are 

"closed".  

Nouns are words that name people, places, things, or ideas (e.g., teacher, city, joy), 

while pronouns are words that replace nouns to avoid repetition, such as he, she, it, 

they, or someone. Pronouns function similarly to nouns in sentences, often serving 

as subjects or objects.  

 

Nouns (Naming Words) 

 

• Definition: Identify a person, place, thing, or idea. 

• Examples: dog, London, table,, happiness. 

• Types: Proper (specific names like Sarah), Common (dog), Concrete (book), 

Abstract (fear).  

Pronouns (Replacing Words) 

• Definition: Words used to replace a specific noun or noun phrase that has already 

been mentioned or is known. 

• Examples: I, you, he, she, it, we, they, me, him, this, that. 

• Function: Used to make sentences less repetitive and more concise (e.g., changing 

"Maria went to the store" to "She went to the store").  

Key Differences 

https://www.google.com/search?q=Conjunction&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBEB8
https://www.google.com/search?q=Interjection&rlz=1C1ONGR_enIN1129IN1152&oq=part+of+speech+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDczODdqMGo3qAIIsAIB8QUQwzDlqcCM2PEFEMMw5anAjNg&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjO1fXi-dWSAxU9aPUHHSpuE2kQgK4QegYIAQgBECQ
https://www.google.com/search?q=Nouns&rlz=1C1ONGR_enIN1129IN1152&oq=Noun+and+pronoun+&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDc2MDdqMGo3qAIIsAIB8QWYaRI0M04rVvEFmGkSNDNOK1Y&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjkkciu-tWSAxVX9zgGHfGnLaQQgK4QegYIAQgAEBM
https://www.google.com/search?q=Pronouns&rlz=1C1ONGR_enIN1129IN1152&oq=Noun+and+pronoun+&gs_lcrp=EgZjaHJvbWUyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCDc2MDdqMGo3qAIIsAIB8QWYaRI0M04rVvEFmGkSNDNOK1Y&sourceid=chrome&ie=UTF-8&ved=2ahUKEwjkkciu-tWSAxVX9zgGHfGnLaQQgK4QegYIAQgBEAE


         

• Function: Nouns identify, while pronouns replace. 

• Context: Pronouns change form based on context (e.g., I becomes me), whereas 

nouns generally do not. 

• Repetition: Pronouns are essential for substituting nouns to improve flow in writing 

and speech.  

Degree of comparisen     Adjectives in English have three degrees of comparison—

positive, comparative, and superlative—used to compare qualities of nouns. The 

positive represents a basic quality, comparative compares two items (using -er or 

"more"), and superlative compares three or more items (using -est or "most"). 

Common rules include adding -er/-est for short words and using "more/most" for 

longer words.  

The Three Degrees of Comparison 

• Positive Degree: Describes a noun without comparison (e.g., "The car is fast"). 

• Comparative Degree: Compares two items, typically ending in -er or preceded by 

"more" (e.g., "This car is faster than that one"). 

• Superlative Degree: Compares three or more items, representing the highest level, 

typically ending in -est or preceded by "most" (e.g., "This is the fastest car").  

Formation Rules 

• One-syllable adjectives: Add -er and -est (e.g., tall, taller, tallest). 

• One-syllable ending in 'e': Add -r and -st (e.g., brave, braver, bravest). 

• One-syllable ending in consonant-vowel-consonant: Double the final consonant 

and add -er/-est (e.g., big, bigger, biggest). 

• Two-syllable ending in 'y': Change 'y' to 'i' and add -er/-est (e.g., happy, happier, 

happiest). 

• Longer adjectives (two+ syllables): Use "more" and "most" (e.g., beautiful, more 

beautiful, most beautiful). 

• Irregular adjectives: Do not follow rules (e.g., good/better/best, bad/worse/worst).  

TENSE FORMS 

Tenses in English indicate the time of an action (past, present, or future) and are 

categorized into 12 forms based on four aspects: Simple, Continuous, Perfect, and 

Perfect Continuous. They define when an event occurs, whether it is ongoing, 

completed, or habitual.  

https://www.google.com/search?q=positive&sca_esv=bca17e01109d9100&rlz=1C1ONGR_enIN1129IN1152&ei=OtSOaeQM1-7j4Q_xz7ahCg&biw=1366&bih=641&oq=adjective+and+degree&gs_lp=&sclient=gws-wiz-serp&ved=2ahUKEwin-IHj-tWSAxWhYPUHHQSBDywQgK4QegYIAQgAEBE
https://www.google.com/search?q=comparative&sca_esv=bca17e01109d9100&rlz=1C1ONGR_enIN1129IN1152&ei=OtSOaeQM1-7j4Q_xz7ahCg&biw=1366&bih=641&oq=adjective+and+degree&gs_lp=&sclient=gws-wiz-serp&ved=2ahUKEwin-IHj-tWSAxWhYPUHHQSBDywQgK4QegYIAQgAEBI
https://www.google.com/search?q=superlative&sca_esv=bca17e01109d9100&rlz=1C1ONGR_enIN1129IN1152&ei=OtSOaeQM1-7j4Q_xz7ahCg&biw=1366&bih=641&oq=adjective+and+degree&gs_lp=&sclient=gws-wiz-serp&ved=2ahUKEwin-IHj-tWSAxWhYPUHHQSBDywQgK4QegYIAQgAEBM


         

Present Tenses (Current Action/State) 

• Simple Present:  

 (e.g., She writes). Used for habits, facts, and truths. 

• Present Continuous:  

 

 (e.g., She is writing). Used for actions happening now. 

• Present Perfect:  

 

 (e.g., She has written). Used for completed actions with present relevance. 

• Present Perfect Continuous:  

 (e.g., She has been writing). Actions started in the past and continue now.  

Past Tenses (Completed Action) 

• Simple Past:  

 (e.g., She wrote). Used for completed actions in the past. 

• Past Continuous:  

 (e.g., She was writing). Actions in progress in the past. 

• Past Perfect:  

 (e.g., She had written). Actions completed before another past action. 

• Past Perfect Continuous:  

 (e.g., She had been writing). Ongoing past actions finished before another past 

event.  

Future Tenses (Planned/Potential Action)  

• Simple Future:  

 (e.g., She will write). Actions that will happen. 

• Future Continuous (e.g., She will be writing). Actions in progress in the future. 

https://www.google.com/search?q=Present+Tenses+%28Current+Action%2FState%29&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&ei=qNSOaacEocHV7w-Egr7gAg&oq=tense+forms&gs_lp=&sclient=gws-wiz-serp&ved=2ahUKEwjXy9WD-9WSAxWdjK8BHS-9GuAQgK4QegYIAQgAEAg
https://www.google.com/search?q=Past+Tenses+%28Completed+Action%29&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&ei=qNSOaacEocHV7w-Egr7gAg&oq=tense+forms&gs_lp=&sclient=gws-wiz-serp&ved=2ahUKEwjXy9WD-9WSAxWdjK8BHS-9GuAQgK4QegYIAQgCEAE
https://www.google.com/search?q=Future+Tenses+%28Planned%2FPotential+Action%29&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&ei=qNSOaacEocHV7w-Egr7gAg&oq=tense+forms&gs_lp=&sclient=gws-wiz-serp&ved=2ahUKEwjXy9WD-9WSAxWdjK8BHS-9GuAQgK4QegYIAQgCEA0


         

• Future Perfect:  

 (e.g., She will have written). Actions completed by a certain future time. 

• Future Perfect Continuous:  

? 

  PHRASAL VERB A phrasal verb is a verb combined with a preposition or adverb (a 

particle) to create a new, distinct meaning, like "look up" (to search for information) 

or "give up" (to quit), which is different from the individual words' meanings. They are 

crucial for natural-sounding English and often used in conversation, acting as a 

single unit of meaning, such as "put on" meaning "to wear".  

Examples: 

• Take off: 

o Literal: "The plane will take off soon." (depart)  

o Idiomatic: "Please take off your shoes." (remove)  

• Go on: 

o "What's going on here?" (happening)  

o "Go on, try it!" (encourage)  

• Look after: 

o "Can you look after my cat?" (care for)  

• Break down: 

o "My car broke down on the highway." (stop working)  

• Turn down: 

o "She turned down the job offer." (refuseCall off 
What is a phrasal verb and examples?natural-sounding English and often used in 
conversation, acting as a single unit of meaning, such as "put on" meaning "to 
wear".  

Examples: 

• Take off: 

o Literal: "The plane will take off soon." (depart)  

o Idiomatic: "Please take off your shoes." (remove)  

• Go on: 

o "What's going on here?" (happening)  

https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=look+up&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIgwEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=give+up&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIgwEQAw
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=put+on&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI6gEQAQ
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Take+off&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIrAEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Go+on&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIwgEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Look+after&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI0QEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Break+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI1gEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Turn+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIpQEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=put+on&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI6gEQAQ
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Take+off&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIrAEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Go+on&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIwgEQAg


         

o "Go on, try it!" (encourage)  

• Look after: 

o "Can you look after my cat?" (care for)  

• Break down: 

o "My car broke down on the highway." (stop working)  

• Turn down: 

o "She turned down the job offer." (refuse)  

Examples: 

• Take off: 

o Literal: "The plane will take off soon." (depart)  

o Idiomatic: "Please take off your shoes." (remove)  

• Go on: 

o "What's going on here?" (happening)  

o "Go on, try it!" (encourage)  

• Look after: 

o "Can you look after my cat?" (care for)  

• Break down: 

o "My car broke down on the highway." (stop working)  

• Turn down: 

o "She turned down the job offer." (refuse)  

• Call off: 

o "  
 

Examples: 

• Take off: 

o Literal: "The plane will take off soon." (depart)  

o Idiomatic: "Please take off your shoes." (remove)  

• Go on: 

o "What's going on here?" (happening)  

o "Go on, try it!" (encourage)  

• Look after: 

o "Can you look after my cat?" (care for)  

• Break down: 

https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Look+after&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI0QEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Break+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI1gEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Turn+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIpQEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Take+off&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIrAEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Go+on&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIwgEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Look+after&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI0QEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Break+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI1gEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Turn+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIpQEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Call+off&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIzAEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Take+off&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIrAEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Go+on&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIwgEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Look+after&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI0QEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Break+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUI1gEQAg


         

o "My car broke down on the highway." (stop working)  

• Turn down: 

o "She turned down the job offer." (refuse)  

• Call off: 

have, and do, while modal auxiliaries include can, may, should, will, and must. They 

are essential for complex grammatical structures like continuous or perfect tenses.  

AUXILLARIES  

Primary Auxiliaries (Be, Have, Do) 

• Be (am, is, are, was, were, being, been): Used for continuous tenses or passive 

voice. 

o Example: She is writing a letter. 

o Example: The work was completed. 

• Have (has, have, had): Used for perfect tenses. 

o Example: They have eaten lunch. 

o Example: I had already left. 

• Do (do, does, did): Used for questions, negative statements, or emphasis. 

o Example: Do you know him?. 

o Example: She did not go. 

o Example: I do want to help.  

Modal Auxiliaries (Modals) 

These express necessity, possibility, ability, or permission and do not change form.  

• Can/Could (Ability/Possibility): I can swim. She could be right. 

• May/Might (Possibility/Permission): It might rain. May I leave?. 

• Must (Obligation): You must stop at the red light. 

• Shall/Should (Future/Advice): We shall arrive soon. You should study. 

• Will/Would (Future/Conditional): He will come. I would like tea.  

Key Rules 

Common preposition errors in English often involve confusing in/at/on for time and 

place, misusing for/since, or using unnecessary prepositions with verbs like discuss. 

https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Turn+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIpQEQAg
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Call+off&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIzAEQAg
https://www.google.com/search?q=Be&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIAxAB
https://www.google.com/search?q=Have&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIAxAF
https://www.google.com/search?q=Do&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIAxAJ
https://www.google.com/search?q=Can%2FCould&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&mstk=AUtExfBmq1W71rgv4IPK3oc5tX2NTVspB2Jm0U0YFmf4Dx6Ncs2vfwLJJEUbObQRw99KSJ9PmRqzTBwqFZOpH6sBWWz2O-oSuHV3MfqFwtLqkDP6g10hmKUB8gfc37SAV0ov3bQ&csui=3&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIBRAB
https://www.google.com/search?q=May%2FMight&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&mstk=AUtExfBmq1W71rgv4IPK3oc5tX2NTVspB2Jm0U0YFmf4Dx6Ncs2vfwLJJEUbObQRw99KSJ9PmRqzTBwqFZOpH6sBWWz2O-oSuHV3MfqFwtLqkDP6g10hmKUB8gfc37SAV0ov3bQ&csui=3&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIBRAD
https://www.google.com/search?q=Must&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&mstk=AUtExfBmq1W71rgv4IPK3oc5tX2NTVspB2Jm0U0YFmf4Dx6Ncs2vfwLJJEUbObQRw99KSJ9PmRqzTBwqFZOpH6sBWWz2O-oSuHV3MfqFwtLqkDP6g10hmKUB8gfc37SAV0ov3bQ&csui=3&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIBRAF
https://www.google.com/search?q=Shall%2FShould&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&mstk=AUtExfBmq1W71rgv4IPK3oc5tX2NTVspB2Jm0U0YFmf4Dx6Ncs2vfwLJJEUbObQRw99KSJ9PmRqzTBwqFZOpH6sBWWz2O-oSuHV3MfqFwtLqkDP6g10hmKUB8gfc37SAV0ov3bQ&csui=3&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIBRAH
https://www.google.com/search?q=Will%2FWould&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=_9WOafzyMeThvr0Pz-6hwQ4&oq=auxiliaries+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiFmF1eGlsaWFyaWVzIGluIGdyYW1tYXIqAggBMgUQABiABDIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMgYQABgWGB4yBhAAGBYYHjIGEAAYFhgeMggQABgWGB4YCjIGEAAYFhgeSK1HULcGWP4ycAF4AZABAJgBcaABngmqAQQxLjEwuAEByAEA-AEBmAIMoALuCcICChAAGEcY1gQYsAPCAg0QABiABBiKBRhDGLADwgIKEAAYgAQYigUYQ8ICCxAAGIAEGIoFGIYDmAMAiAYBkAYKkgcEMS4xMaAHpUyyBwQwLjExuAflCcIHBDItMTLIB0CACAE&sclient=gws-wiz-serp&mstk=AUtExfBmq1W71rgv4IPK3oc5tX2NTVspB2Jm0U0YFmf4Dx6Ncs2vfwLJJEUbObQRw99KSJ9PmRqzTBwqFZOpH6sBWWz2O-oSuHV3MfqFwtLqkDP6g10hmKUB8gfc37SAV0ov3bQ&csui=3&ved=2ahUKEwiZq5yQ_NWSAxUjma8BHToHHVEQgK4QegQIBRAJ


         

Common mistakes include saying "discuss about" (should be "discuss"), "interested 

on" (should be "interested in"), or using in for specific times instead of at.  

Common Preposition Errors and Corrections 

• Time (In, At, On): 

o Incorrect: I have a meeting in 3 PM. 

o Correct: I have a meeting at 3 PM (use at for precise times). 

o Incorrect: At the afternoon, I will go. 

o Correct: In the afternoon, I will go (use in for parts of the day). 

o Incorrect: I saw him in last week. 

o Correct: I saw him last week (no preposition needed with next/last). 

• Place and Movement (In, At, To, On): 

o Incorrect: I'm in the restaurant (when arriving). 

o Correct: I'm at the restaurant. 

o Incorrect: He rides in a cycle. 

Common preposition errors in English often involve confusing in/at/on for time and 

place, misusing for/since, or using unnecessary prepositions with verbs like discuss. 

Common mistakes include saying "discuss about" (should be "discuss"), "interested 

on" (should be "interested in"), or using in for specific times instead of at.  

Common Preposition Errors and Corrections 

• Time (In, At, On): 

o Incorrect: I have a meeting in 3 PM. 

o Correct: I have a meeting at 3 PM (use at for precise times). 

o Incorrect: At the afternoon, I will go. 

o Correct: In the afternoon, I will go (use in for parts of the day). 

o Incorrect: I saw him in last week. 

o Correct: I saw him last week (no preposition needed with next/last). 

• Place and Movement (In, At, To, On): 

o Incorrect: I'm in the restaurant (when arriving). 



         

o Correct: I'm at the restaurant. 

o Incorrect: He rides in a cycle. 

 

 
  

? 

• Turn down: 

o "CONJUNCTION ITS TYPES      

o  Conjunctions connect words, phrases, and clauses to form complex, flowing sentences 

by indicating relationships like addition, contrast, or cause. The three main types 

are coordinating (FANBOYS: for, and, nor, but, or, yet, so), subordinating (because, 

although, if), and correlative (either/or, neither/nor). Proper usage enhances clarity, 

rhythm, and structural cohesion.  

Key Types of Conjunctions and Usage 
• Coordinating Conjunctions (FANBOYS): Connect words, phrases, or independent 

clauses of equal importance. 

o Examples: "I like coffee and tea" (addition), "It was cold, but we went out" (contrast), 

"She was tired, so she slept" (result). 

• Subordinating Conjunctions: Join an independent clause with a dependent 

(subordinate) clause to show cause, effect, or time. 

o Examples: "We stayed inside because it was raining", "We will wait until it stops". 

• Correlative Conjunctions: Pairs of conjunctions that work together to coordinate 

two items. 

o Examples: "Neither her friends nor relatives joined", "Not only was it cold but 

also it rained".  

Rules for Correct Usage 
• Comma Usage: Use a comma before a coordinating conjunction that separates two 

independent clauses (e.g., "I wanted to go, but I had to work"). 

• Avoid Redundancy: Do not pair similar conjunctions, such as "because" and "so" 

together. Incorrect: Because it rained, so I stayed home. Correct: Because it rained, I 

stayed home. 

https://learnenglish.britishcouncil.org/grammar/b1-b2-grammar/phrasal-verbs
https://learnenglish.britishcouncil.org/grammar/b1-b2-grammar/phrasal-verbs
https://www.google.com/search?sa=X&rlz=1C1ONGR_enIN1129IN1152&sca_esv=bca17e01109d9100&biw=1366&bih=641&q=Turn+down&ved=2ahUKEwjn4ZLK-9WSAxVcj68BHSIeFfsQxccNegUIpQEQAg
https://www.google.com/search?q=FANBOYS&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=YdaOaY7cF8_LseMP4OPyoQg&ved=2ahUKEwjb9LSS_dWSAxV2UGcHHVvXAAIQgK4QegQIARAC&oq=conjunction+their+correct+usage&gs_lp=Egxnd3Mtd2l6LXNlcnAiH2Nvbmp1bmN0aW9uIHRoZWlyIGNvcnJlY3QgdXNhZ2UyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBUjspwJQ_gtYnuMBcAR4AZABA5gBkAGgAdgxqgEEMS41NLgBDMgBAPgBAZgCJKAC-&sclient=gws-wiz-serp


         

• Parallel Structure: Ensure the elements joined by the conjunction follow the same 

grammatical form. Correct: He is both talented and charming (not talented and a 

charmer). 

• Position: Coordinating conjunctions (and, but, or) can start sentences, but use this 

for effect, not habitually.  

Common Conjunctions and Their Functions 

Conjunction  Function Example 

And Addition I bought apples and bananas. 

But Contrast It’s small but comfortable. 

Or Alternative Do you want tea or coffee? 

Because Reason I am tired because I worked late. 

Although Contrast Although it was raining, we went out. 

So Result It was late, so I went home. 

Nor Negative Choice He does not drink nor smoke. 

Using conjunctions effectively prevents choppy, repetitive sentences and improves 

the sophistication of writing.  

Conjunctions connect words, phrases, and clauses to form complex, flowing 

sentences by indicating relationships like addition, contrast, or cause. The three 

main types are coordinating (FANBOYS: for, and, nor, but, or, yet, 

so), subordinating (because, although, if), and correlative (either/or, neither/nor). 

Proper usage enhances clarity, rhythm, and structural cohesion.  

Key Types of Conjunctions and Usage 
• Coordinating Conjunctions (FANBOYS): Connect words, phrases, or independent 

clauses of equal importance. 

o Examples: "I like coffee and tea" (addition), "It was cold, but we went out" (contrast), 

"She was tired, so she slept" (result). 

• Subordinating Conjunctions: Join an independent clause with a dependent 

(subordinate) clause to show cause, effect, or time. 

https://www.google.com/search?q=FANBOYS&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=YdaOaY7cF8_LseMP4OPyoQg&ved=2ahUKEwjb9LSS_dWSAxV2UGcHHVvXAAIQgK4QegQIARAC&oq=conjunction+their+correct+usage&gs_lp=Egxnd3Mtd2l6LXNlcnAiH2Nvbmp1bmN0aW9uIHRoZWlyIGNvcnJlY3QgdXNhZ2UyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBUjspwJQ_gtYnuMBcAR4AZABA5gBkAGgAdgxqgEEMS41NLgBDMgBAPgBAZgCJKAC-&sclient=gws-wiz-serp


         

o Examples: "We stayed inside because it was raining", "We will wait until it stops". 

• Correlative Conjunctions: Pairs of conjunctions that work together to coordinate 

two items. 

o Examples: "Neither her friends nor relatives joined", "Not only was it cold but 

also it rained".  

Rules for Correct Usage 
• Comma Usage: Use a comma before a coordinating conjunction that separates two 

independent clauses (e.g., "I wanted to go, but I had to work"). 

• Avoid Redundancy: Do not pair similar conjunctions, such as "because" and "so" 

together. Incorrect: Because it rained, so I stayed home. Correct: Because it rained, I 

stayed home. 

• Parallel Structure: Ensure the elements joined by the conjunction follow the same 

grammatical form. Correct: He is both talented and charming (not talented and a 

charmer). 

• Position: Coordinating conjunctions (and, but, or) can start sentences, but use this 

for effect, not habitually.  

Common Conjunctions and Their Functions 

Conjunction  Function Example 

And Addition I bought apples and bananas. 

But Contrast It’s small but comfortable. 

Or Alternative Do you want tea or coffee? 

Because Reason I am tired because I worked late. 

Although Contrast Although it was raining, we went out. 

So Result It was late, so I went home. 

Nor Negative Choice He does not drink nor smoke. 

Using conjunctions effectively prevents choppy, repetitive sentences and improves 

the sophistication of writing.  



         

Conjunctions connect words, phrases, and clauses to form complex, flowing 

sentences by indicating relationships like addition, contrast, or cause. The three 

main types are coordinating (FANBOYS: for, and, nor, but, or, yet, 

so), subordinating (because, although, if), and correlative (either/or, neither/nor). 

Proper usage enhances clarity, rhythm, and structural cohesion.  

Key Types of Conjunctions and Usage 
• Coordinating Conjunctions (FANBOYS): Connect words, phrases, or independent 

clauses of equal importance. 

o Examples: "I like coffee and tea" (addition), "It was cold, but we went out" (contrast), 

"She was tired, so she slept" (result). 

• Subordinating Conjunctions: Join an independent clause with a dependent 

(subordinate) clause to show cause, effect, or time. 

o Examples: "We stayed inside because it was raining", "We will wait until it stops". 

• Correlative Conjunctions: Pairs of conjunctions that work together to coordinate 

two items. 

o Examples: "Neither her friends nor relatives joined", "Not only was it cold but 

also it rained".  

Rules for Correct Usage 
• Comma Usage: Use a comma before a coordinating conjunction that separates two 

independent clauses (e.g., "I wanted to go, but I had to work"). 

• Avoid Redundancy: Do not pair similar conjunctions, such as "because" and "so" 

together. Incorrect: Because it rained, so I stayed home. Correct: Because it rained, I 

stayed home. 

• Parallel Structure: Ensure the elements joined by the conjunction follow the same 

grammatical form. Correct: He is both talented and charming (not talented and a 

charmer). 

• Position: Coordinating conjunctions (and, but, or) can start sentences, but use this 

for effect, not habitually.  

Common Conjunctions and Their Functions 

Conjunction  Function Example 

And Addition I bought apples and bananas. 

https://www.google.com/search?q=FANBOYS&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=YdaOaY7cF8_LseMP4OPyoQg&ved=2ahUKEwjb9LSS_dWSAxV2UGcHHVvXAAIQgK4QegQIARAC&oq=conjunction+their+correct+usage&gs_lp=Egxnd3Mtd2l6LXNlcnAiH2Nvbmp1bmN0aW9uIHRoZWlyIGNvcnJlY3QgdXNhZ2UyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBUjspwJQ_gtYnuMBcAR4AZABA5gBkAGgAdgxqgEEMS41NLgBDMgBAPgBAZgCJKAC-&sclient=gws-wiz-serp


         

But Contrast It’s small but comfortable. 

Or Alternative Do you want tea or coffee? 

Because Reason I am tired because I worked late. 

Although Contrast Although it was raining, we went out. 

So Result It was late, so I went home. 

Nor Negative Choice He does not drink nor smoke. 

Using conjunctions effectively prevents choppy, repetitive sentences and improves 

the sophistication of writing.  

Conjunctions connect words, phrases, and clauses to form complex, flowing 

sentences by indicating relationships like addition, contrast, or cause. The three 

main types are coordinating (FANBOYS: for, and, nor, but, or, yet, 

so), subordinating (because, although, if), and correlative (either/or, neither/nor). 

Proper usage enhances clarity, rhythm, and structural cohesion.  

Key Types of Conjunctions and Usage 
• Coordinating Conjunctions (FANBOYS): Connect words, phrases, or independent 

clauses of equal importance. 

o Examples: "I like coffee and tea" (addition), "It was cold, but we went out" (contrast), 

"She was tired, so she slept" (result). 

• Subordinating Conjunctions: Join an independent clause with a dependent 

(subordinate) clause to show cause, effect, or time. 

o Examples: "We stayed inside because it was raining", "We will wait until it stops". 

• Correlative Conjunctions: Pairs of conjunctions that work together to coordinate 

two items. 

o Examples: "Neither her friends nor relatives joined", "Not only was it cold but 

also it rained".  

Rules for Correct Usage 
• Comma Usage: Use a comma before a coordinating conjunction that separates two 

independent clauses (e.g., "I wanted to go, but I had to work"). 

https://www.google.com/search?q=FANBOYS&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=YdaOaY7cF8_LseMP4OPyoQg&ved=2ahUKEwjb9LSS_dWSAxV2UGcHHVvXAAIQgK4QegQIARAC&oq=conjunction+their+correct+usage&gs_lp=Egxnd3Mtd2l6LXNlcnAiH2Nvbmp1bmN0aW9uIHRoZWlyIGNvcnJlY3QgdXNhZ2UyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBUjspwJQ_gtYnuMBcAR4AZABA5gBkAGgAdgxqgEEMS41NLgBDMgBAPgBAZgCJKAC-&sclient=gws-wiz-serp


         

• Avoid Redundancy: Do not pair similar conjunctions, such as "because" and "so" 

together. Incorrect: Because it rained, so I stayed home. Correct: Because it rained, I 

stayed home. 

• Parallel Structure: Ensure the elements joined by the conjunction follow the same 

grammatical form. Correct: He is both talented and charming (not talented and a 

charmer). 

• Position: Coordinating conjunctions (and, but, or) can start sentences, but use this 

for effect, not habitually.  

Common Conjunctions and Their Functions 

Conjunction  Function Example 

And Addition I bought 

apples and bananas. 

But Contrast It’s 

small but comfortable.  



         

Tonal Variation in Art 

• Definition: The range of lightness and darkness (values) in a drawing or painting, 

ranging from white to mid-tones to black. 

• Purpose: Artists use it to show light sources, create shadows, add drama, and give 

the illusion of volume. 

• Techniques: Gradation (smooth transitions), shading, cross-hatching, and layering 

are used to build up tones from light to dark. 

• Key Concepts: A value scale is often used to map these variations, typically 

involving 10 or more iterations of grey to identify precise lighting.  

 

Because Reason I am tired because I worked late. 

Although Contrast Although it was raining, we went out. 

So Result It was late, so I went home. 

Nor Negative Choice He does not drink nor smoke. 

Unit 2 

Idioms in English grammar are fixed expressions with figurative meanings distinct 

from their literal words. The main types include pure idioms ("spill the 

beans"), binomial idioms ("by and large"), partial idioms ("when in Rome"), 

and prepositional idioms ("in the nick of time"). These phrases enrich language by 

adding nuance and color to communication.  

Here are the different kinds of idioms, categorized by structure and function: 

• Pure Idioms: These have meanings that cannot be understood from the individual 

words. They are fully opaque. 

o Examples: "Spill the beans" (reveal a secret), "Break a leg" (good luck), "Under the 

weather" (ill). 

• Binomial Idioms: Phrases containing two words joined by a conjunction (often "and" 

or "or") or a preposition. 

o Examples: "By and large" (generally), "Dos and don'ts" (rules), "Heart-to-heart" 

(candid conversation). 

https://www.google.com/search?q=pure+idioms&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=MNiOab_hBM68vr0Pm8uv6A8&ved=2ahUKEwjD6fmg_tWSAxWzZWwGHThfBUEQgK4QegQIARAC&oq=different+kinds+of+idioms+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiJGRpZmZlcmVudCBraW5kcyBvZiBpZGlvbXMgaW4gZ3JhbW1hcjIFECEYoAEyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwVIyXFQpw5YxkBwAXgBkAEAmAGYAaABwxKqAQQwLjE5uAEMyAEA-AEBmAINoAKWDMICChAAGEcY1gQYsAPCAgUQABiABMICCxAAGIAEGIoFGIYDwgIFEAAY7wXCAgYQABgWGB7CAggQABgWGB4YCsICCBAAGIAEGKIEwgIEECEYFZgDAIgGAZAGCJIHBDEuMTKgB9-MAbIHBDAuMTK4B40MwgcEMi0xM8gHRIAIAQ&sclient=gws-wiz-serp
https://www.google.com/search?q=binomial+idioms&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=MNiOab_hBM68vr0Pm8uv6A8&ved=2ahUKEwjD6fmg_tWSAxWzZWwGHThfBUEQgK4QegQIARAD&oq=different+kinds+of+idioms+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiJGRpZmZlcmVudCBraW5kcyBvZiBpZGlvbXMgaW4gZ3JhbW1hcjIFECEYoAEyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwVIyXFQpw5YxkBwAXgBkAEAmAGYAaABwxKqAQQwLjE5uAEMyAEA-AEBmAINoAKWDMICChAAGEcY1gQYsAPCAgUQABiABMICCxAAGIAEGIoFGIYDwgIFEAAY7wXCAgYQABgWGB7CAggQABgWGB4YCsICCBAAGIAEGKIEwgIEECEYFZgDAIgGAZAGCJIHBDEuMTKgB9-MAbIHBDAuMTK4B40MwgcEMi0xM8gHRIAIAQ&sclient=gws-wiz-serp
https://www.google.com/search?q=partial+idioms&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=MNiOab_hBM68vr0Pm8uv6A8&ved=2ahUKEwjD6fmg_tWSAxWzZWwGHThfBUEQgK4QegQIARAE&oq=different+kinds+of+idioms+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiJGRpZmZlcmVudCBraW5kcyBvZiBpZGlvbXMgaW4gZ3JhbW1hcjIFECEYoAEyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwVIyXFQpw5YxkBwAXgBkAEAmAGYAaABwxKqAQQwLjE5uAEMyAEA-AEBmAINoAKWDMICChAAGEcY1gQYsAPCAgUQABiABMICCxAAGIAEGIoFGIYDwgIFEAAY7wXCAgYQABgWGB7CAggQABgWGB4YCsICCBAAGIAEGKIEwgIEECEYFZgDAIgGAZAGCJIHBDEuMTKgB9-MAbIHBDAuMTK4B40MwgcEMi0xM8gHRIAIAQ&sclient=gws-wiz-serp
https://www.google.com/search?q=prepositional+idioms&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=MNiOab_hBM68vr0Pm8uv6A8&ved=2ahUKEwjD6fmg_tWSAxWzZWwGHThfBUEQgK4QegQIARAF&oq=different+kinds+of+idioms+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiJGRpZmZlcmVudCBraW5kcyBvZiBpZGlvbXMgaW4gZ3JhbW1hcjIFECEYoAEyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwVIyXFQpw5YxkBwAXgBkAEAmAGYAaABwxKqAQQwLjE5uAEMyAEA-AEBmAINoAKWDMICChAAGEcY1gQYsAPCAgUQABiABMICCxAAGIAEGIoFGIYDwgIFEAAY7wXCAgYQABgWGB7CAggQABgWGB4YCsICCBAAGIAEGKIEwgIEECEYFZgDAIgGAZAGCJIHBDEuMTKgB9-MAbIHBDAuMTK4B40MwgcEMi0xM8gHRIAIAQ&sclient=gws-wiz-serp


         

• Partial Idioms: Idioms that have been shortened or have one part that is understood 

by context, often relying on cultural knowledge. 

o Examples: "When in Rome" (implies "do as the Romans do"). 

• Prepositional Idioms: A phrase that functions as a unit, beginning with a 

preposition. 

o Examples: "On cloud nine" (very happy), "At the drop of a hat" (instantly), "In the nick 

of time" (just in time). 

• Trinomial Idioms: Similar to binomials but consist of three words joined by 

conjunctions. 

o Example: "Hook, line, and sinker" (completely). 

• Phraseological Idioms: These are rigid, often including verbs and prepositions, that 

function as a single semantic unit. 

o Examples: "Take a rain check" (postpone a plan), "Get your act together" (organize 

oneself).  

Common Functional Themes 

Idioms are often categorized by topic rather than just grammar:  

• Food: "Piece of cake," "A dime a dozen," "Bring home the bacon". 

• Animals: "Barking up the wrong tree," "Let the cat out of the bag," "When pigs fly". 

• Body Parts: "Pull someone's leg," "Give the cold shoulder," "Cost an arm and a leg". 

• Weather/Nature: "Under the weather," "A storm in a teacup," "Tip of the iceberg 

Word formation creates new English words through processes 

like affixation, compounding, conversion, and blending. Common examples 

include adding prefixes/suffixes (un-happy, kind-ness), combining words (note+book 

= notebook), shifting parts of speech (email noun to email verb), or shortening words 

(influenza to flu) to expand vocabulary.  

Common Word Formation Processes and Examples: 

• Prefixation (Adding to the beginning): 

o Un- (not): unhappy, unlock, unusual 

o Re- (again): rewrite, redo, replace 

o Dis- (not/opposite): disagree, disable, disappear 

https://www.google.com/search?q=Trinomial+Idioms&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=MNiOab_hBM68vr0Pm8uv6A8&ved=2ahUKEwjD6fmg_tWSAxWzZWwGHThfBUEQgK4QegQIAxAJ&oq=different+kinds+of+idioms+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiJGRpZmZlcmVudCBraW5kcyBvZiBpZGlvbXMgaW4gZ3JhbW1hcjIFECEYoAEyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwVIyXFQpw5YxkBwAXgBkAEAmAGYAaABwxKqAQQwLjE5uAEMyAEA-AEBmAINoAKWDMICChAAGEcY1gQYsAPCAgUQABiABMICCxAAGIAEGIoFGIYDwgIFEAAY7wXCAgYQABgWGB7CAggQABgWGB4YCsICCBAAGIAEGKIEwgIEECEYFZgDAIgGAZAGCJIHBDEuMTKgB9-MAbIHBDAuMTK4B40MwgcEMi0xM8gHRIAIAQ&sclient=gws-wiz-serp
https://www.google.com/search?q=Phraseological+Idioms&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&sca_esv=bca17e01109d9100&ei=MNiOab_hBM68vr0Pm8uv6A8&ved=2ahUKEwjD6fmg_tWSAxWzZWwGHThfBUEQgK4QegQIAxAM&oq=different+kinds+of+idioms+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiJGRpZmZlcmVudCBraW5kcyBvZiBpZGlvbXMgaW4gZ3JhbW1hcjIFECEYoAEyBRAhGKABMgUQIRigATIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwUyBRAhGJ8FMgUQIRifBTIFECEYnwVIyXFQpw5YxkBwAXgBkAEAmAGYAaABwxKqAQQwLjE5uAEMyAEA-AEBmAINoAKWDMICChAAGEcY1gQYsAPCAgUQABiABMICCxAAGIAEGIoFGIYDwgIFEAAY7wXCAgYQABgWGB7CAggQABgWGB4YCsICCBAAGIAEGKIEwgIEECEYFZgDAIgGAZAGCJIHBDEuMTKgB9-MAbIHBDAuMTK4B40MwgcEMi0xM8gHRIAIAQ&sclient=gws-wiz-serp
https://www.google.com/search?q=affixation&sca_esv=dc93c5be23b05f35&rlz=1C1ONGR_enIN1129IN1152&ei=CtmOacRXt4yd6w_DkpLoAw&biw=1366&bih=641&oq=word+formation+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiGXdvcmQgZm9ybWF0aW9uIGluIGdyYW1tYXIqAggAMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADSIsMUABYAHABeAGQAQCYAQCgAQCqAQC4AQHIAQCYAgGgAgiYAwCIBgGQBgeSBwExoAcAsgcAuAcAwgcDMi0xyAcGgAgB&sclient=gws-wiz-serp&ved=2ahUKEwiIw_3-_tWSAxXfi68BHaxqDOQQgK4QegYIAQgAEBA
https://www.google.com/search?q=compounding&sca_esv=dc93c5be23b05f35&rlz=1C1ONGR_enIN1129IN1152&ei=CtmOacRXt4yd6w_DkpLoAw&biw=1366&bih=641&oq=word+formation+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiGXdvcmQgZm9ybWF0aW9uIGluIGdyYW1tYXIqAggAMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADSIsMUABYAHABeAGQAQCYAQCgAQCqAQC4AQHIAQCYAgGgAgiYAwCIBgGQBgeSBwExoAcAsgcAuAcAwgcDMi0xyAcGgAgB&sclient=gws-wiz-serp&ved=2ahUKEwiIw_3-_tWSAxXfi68BHaxqDOQQgK4QegYIAQgAEBE


         

o Pre- (before): pretest, prepare 

• Suffixation (Adding to the end): 

o -ness (state/quality): kindness, happiness, brightness 

o -ly (manner): quickly, slowly, friendly 

o -er/-or (agent/doer): writer, actor, teacher 

o -ion/-tion (action/state): construction, relation, action 

o -able/-ible (capability): readable, comfortable, manageable 

• Compounding (Combining two full words): 

o Noun + Noun: Notebook (note + book), Football (foot + ball), 

Classroom (class + room) 

o Adjective + Noun: Blackboard (black + board), Greenhouse (green + 

house) 

o Verb + Noun: Washing machine, Swimming pool 

o Noun + Verb: Sunrise (sun + rise), Haircut (hair + cut) 

Word formation creates new English words through processes 

like affixation, compounding, conversion, and blending. Common examples 

include adding prefixes/suffixes (un-happy, kind-ness), combining words (note+book 

= notebook), shifting parts of speech (email noun to email verb), or shortening words 

(influenza to flu) to expand vocabulary.  

Common Word Formation Processes and Examples: 

• Prefixation (Adding to the beginning): 

o Un- (not): unhappy, unlock, unusual 

o Re- (again): rewrite, redo, replace 

o Dis- (not/opposite): disagree, disable, disappear 

o Pre- (before): pretest, prepare 

• Suffixation (Adding to the end): 

o -ness (state/quality): kindness, happiness, brightness 

o -ly (manner): quickly, slowly, friendly 

https://www.google.com/search?q=affixation&sca_esv=dc93c5be23b05f35&rlz=1C1ONGR_enIN1129IN1152&ei=CtmOacRXt4yd6w_DkpLoAw&biw=1366&bih=641&oq=word+formation+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiGXdvcmQgZm9ybWF0aW9uIGluIGdyYW1tYXIqAggAMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADSIsMUABYAHABeAGQAQCYAQCgAQCqAQC4AQHIAQCYAgGgAgiYAwCIBgGQBgeSBwExoAcAsgcAuAcAwgcDMi0xyAcGgAgB&sclient=gws-wiz-serp&ved=2ahUKEwiIw_3-_tWSAxXfi68BHaxqDOQQgK4QegYIAQgAEBA
https://www.google.com/search?q=compounding&sca_esv=dc93c5be23b05f35&rlz=1C1ONGR_enIN1129IN1152&ei=CtmOacRXt4yd6w_DkpLoAw&biw=1366&bih=641&oq=word+formation+in+grammar&gs_lp=Egxnd3Mtd2l6LXNlcnAiGXdvcmQgZm9ybWF0aW9uIGluIGdyYW1tYXIqAggAMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADMgoQABhHGNYEGLADSIsMUABYAHABeAGQAQCYAQCgAQCqAQC4AQHIAQCYAgGgAgiYAwCIBgGQBgeSBwExoAcAsgcAuAcAwgcDMi0xyAcGgAgB&sclient=gws-wiz-serp&ved=2ahUKEwiIw_3-_tWSAxXfi68BHaxqDOQQgK4QegYIAQgAEBE


         

o -er/-or (agent/doer): writer, actor, teacher 

o -ion/-tion (action/state): construction, relation, action 

o -able/-ible (capability): readable, comfortable, manageable 

• Compounding (Combining two full words): 

o Noun + Noun: Notebook (note + book), Football (foot + ball), 

Classroom (class + room) 

o Adjective + Noun: Blackboard (black + board), Greenhouse (green + 

house) 

o Verb + Noun: Washing machine, Swimming pool 

o Noun + Verb: Sunrise (sun + rise), Haircut (hair + cut) 

• Unit  3 
•         Repetition: The core component is repeating sounds, words, or 

sentences multiple times to build muscle memory. 

• Goal: 

 To help non-native speakers overcome, correct, or refine pronunciation of difficult 

sounds. 

• Focus Areas: Drills often target specific phonetic sounds, word stress, or intonation 

patterns. 

• Types of Drills: These can range from simple repetition to more complex exercises 

involving rhythm or connected speech. 

• Purpose: To train the tongue, lips, and jaw to physically shape new sounds 

correctly, moving beyond just hearing to actively producing the language.  

Common types of drills include repetition drills (repeating after a model) 

and substitution drills (replacing a word in a sentence).  

• Pronunciation drills are the excellent means of forming correct speech 

Key Tips for Using a Dictionary for Pronunciation 

• Locate the Stress Mark: In, for example, /ˈvɛdʒtəbl/ , the '  indicates the stress 

is on the first syllable. 

• Identify Syllables: Words are broken down, such as di·ction·ary , making it 

easier to see where to place emphasis. 



         

• Use Audio Features: Online dictionaries (e.g., Oxford Learner's Dictionaries, 

Cambridge) offer audio clips, which are best for hearing the rhythm and melody of a 

word. 

• Recognize Vowel Sounds: Phonetic symbols help you distinguish between similar 

sounds, such as the schwa ( ə ) for unstressed, quick vowels (e.g., the 'a' in about ). 

• Check Parts of Speech: Some words change stress depending on if they are nouns 

or verbs (e.g., record (n) vs. record (v)). 

• Note Differences: If a dictionary uses an apostrophe before the syllable, it means 

the next syllable is stressed, but some may place it after the syllable.  

UNIT 4 

o face an interview successfully, thoroughly research the company, review the job 

description, and prepare answers using the STAR method (Situation, Task, Action, 

Result). Dress professionally, arrive 10-15 minutes early, and maintain positive body 

language with confident, clear communication. Listen carefully, speak honestly, and 

prepare thoughtful questions to ask the interviewer.  

Pre-Interview Preparation 

• Research the Company & Role: Understand the company's products, culture, and 

history. Review the job description to align your skills with their needs. 

• Practice Questions: Prepare for common questions (e.g., "Tell me about yourself") 

and behavioral questions using the STAR method to describe specific, successful 

work examples 

. 

• Prepare Your Materials: Bring multiple copies of your resume, a notepad, and a 

pen. 

• Plan Your Attire: Choose professional, comfortable clothing, and prepare it the 

night before.  

Facing a debate effectively requires a combination of thorough preparation, strategic 

thinking, and composed delivery. Key strategies include researching both sides of 

the argument, structuring your points logically, and remaining calm under pressure to 

build a persuasive case.  

Here is a guide on how to prepare for and face a debate: 

1. Preparation and Research 

https://www.oxfordlearnersdictionaries.com/about/english/pronunciation_english
https://www.indeed.com/career-advice/interviewing/job-interview-tips-how-to-make-a-great-impression


         

• Know the Topic Deeply: Research the subject thoroughly to understand the main 

issues, facts, and perspectives. Use credible sources like academic journals and 

reputable websites. 

• Research Both Sides: Prepare arguments for both the proposition and opposition. 

Knowing your opponent's potential arguments allows you to anticipate their points 

and prepare counterarguments. 

• Structure Your Argument: Use a clear structure for your speech: introduction, body 

(with evidence), and conclusion. Support claims with data, examples, and expert 

testimony rather than just opinions. 

• Define Terms Early: As the first speaker, define the key terms of the motion to 

establish the scope of the debate.  

2. During the Debate 
• Listen Actively: Pay close attention to your opponent's arguments. Take notes to 

identify gaps, logical fallacies, or inconsistencies. 

• Rebut Effectively: Don't just repeat your points; directly address and challenge the 

opposing team's arguments. Focus on the arguments, not the person. 

• Use Structure (Signposting): Use clear signposting (e.g., "My first point is...", 

"Moving to my second argument...") to help the audience and judges follow your 

reasoning. 

• Manage Time: Ensure your main arguments are delivered, but reserve time for 

rebuttal.  

3. Delivery and Style 
• Maintain Composure: Stay calm and respectful, even if the debate becomes 

aggressive. 

• Use Confident Body Language: Stand tall, make eye contact with the audience 

and judges, and use gestures to emphasize points. 

• Vary Your Pace and Tone: Speak clearly and avoid a monotone voice. Use pauses 

for emphasis. 

• Avoid Reading Scripts: Use bullet-pointed index cards rather than reading directly 

from a script to appear more engaging and confident.  

4. Handling Difficult Situations 



         

• Redirect the Focus: If the opponent attempts to derail the discussion, calmly bring 

the focus back to the main topic. 

• Use "Even-If" Arguments: If a point is lost, argue that "even if" that point is true, 

your overall case still stands due to other, stronger evidence. 

• Accept Points of Information (POIs) Wisely: If allowed, accept only 1–2 POIs to 

avoid disrupting your flow, and answer them directly.  

5. Practice 
• Conduct Mock Debates: Practice with friends or mentors to refine your delivery and 

identify weaknesses. 

• Record Yourself: Review your performance to check for filler words, posture, and 

pacing.  

UNIT5 

Effective writing relies on structured sentences and organized paragraphs, typically 

featuring a topic sentence, supporting details, and a concluding sentence. Sentences 

require a subject, predicate, and proper grammar, while paragraphs should focus on 

a single, clear idea to ensure coherence, usually consisting of 3–8 sentences.  

Sentence Structure 
A sentence is a complete thought containing a subject and a verb.  

• Components: Subject, predicate, objects, phrases, and correct punctuation. 

• Types: 

o Simple: One independent clause. 

o Compound: Two independent clauses joined by a conjunction (e.g., and, but). 

o Complex: An independent clause combined with one or more dependent clauses. 

• Best Practices: Keep sentences concise, generally under three lines, to avoid 

confusion.  

Paragraph Writing 
A paragraph is a group of sentences focusing on one central, "controlling" idea.  

• Structure: 

1. Topic Sentence: The first sentence; introduces the main idea or topic. 

2. Supporting Sentences: 3-5 sentences that provide evidence, details, examples, or 

analysis. 

https://www.google.com/search?q=Sentence+Structure&sca_esv=dc93c5be23b05f35&rlz=1C1ONGR_enIN1129IN1152&biw=1366&bih=641&ei=XduOabKeGsKPvr0PueDPuQI&oq=SENTENCE+PATTERN+AND+PARAGRAPGH+WRITING&gs_lp=Egxnd3Mtd2l6LXNlcnAiJ1NFTlRFTkNFIFBBVFRFUk4gQU5EIFBBUkFHUkFQR0ggV1JJVElORyoCCAAyBhAAGBYYHjILEAAYgAQYigUYhgMyCxAAGIAEGIoFGIYDMgUQABjvBTIFEAAY7wUyBRAAGO8FSObDAVCnCFivsQFwAngBkAEEmAGuAaABrzSqAQQ5LjQ5uAEByAEA-_oBgAgB&sclient=gws-wiz-serp&mstk=AUtExfCU80G4IcC8C29EYe4h-X1c-sZQChQmMbqofLHo_5q85BWllcKjAR4-36BKOz3JnuRmR5RtaNTJ0YR29lGnD6MsOuHN_4iEHOJnS8ghITb44NVSqEMBtqT-07fLrM7pA6M&csui=3&ved=2ahUKEwjHmeDBgdaSAxW_avUHHU5EKfIQgK4QegQIAxAA
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3. Concluding Sentence: Wraps up the paragraph, summarizes the point, or bridges 

to the next paragraph. 

• Cohesion: Use transition words (e.g., however, furthermore, therefore) to connect 

ideas between sentences.  

Logical writing is the structured organization of ideas that enables readers to move 

smoothly between sentences and paragraphs without confusion. It ensures a clear, 

consistent, and coherent progression of thought by focusing on one point at a time, 

using transition words, and maintaining a consistent tone and style.  

Key Principles for Logical Writing: 

• Logical Flow: Arrange sentences and paragraphs in a logical order, such as 

chronological, cause-and-effect, or thematic, to avoid disjointed ideas. 

• Topic Sentences and Structure: Ensure every paragraph has a clear topic 

sentence and that the overall structure (e.g., introduction, body, conclusion) is 

sound. 

• Use Transitions: Use linking words (e.g., furthermore, however, consequently) to 

connect ideas and guide the reader. 

• Consistency: Maintain consistent tenses, tone, and terminology throughout the 

document. 

• Clarity and Conciseness: Avoid excessive wordiness, jargon, or emotional 

language that distracts from the argument. 

• Evidence-Based Argumentation: Build arguments on logical premises that can be 

verified as true or false.  

Common Logical Structures: 

• Chronological: Events are ordered by time. 

• Categorical/Thematic: Information is grouped into categories, often in order of 

importance. 

• Evaluative/Comparative: Problems are introduced, and pros/cons or differences 

are analyzed.  

Steps to Improve Logical Writing: 

1. Outline first: Plan the structure of your arguments before writing to visualize the 

flow. 
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2. Focus on one point per paragraph: Avoid overwhelming paragraphs with multiple, 

unrelated ideas. 

3. Revise for coherence: Read through to ensure the conclusion follows logically from 

the premises.  

UNIT5 

Effective writing relies on structured sentences and organized paragraphs, typically 

featuring a topic sentence, supporting details, and a concluding sentence. Sentences 

require a subject, predicate, and proper grammar, while paragraphs should focus on 

a single, clear idea to ensure coherence, usually consisting of 3–8 sentences.  

Sentence Structure 
A sentence is a complete thought containing a subject and a verb.  

• Components: Subject, predicate, objects, phrases, and correct punctuation. 

• Types: 

o Simple: One independent clause. 

o Compound: Two independent clauses joined by a conjunction (e.g., and, but). 

o Complex: An independent clause combined with one or more dependent clauses. 

• Best Practices: Keep sentences concise, generally under three lines, to avoid 

confusion.  

Paragraph Writing 
A paragraph is a group of sentences focusing on one central, "controlling" idea.  

• Structure: 

1. Topic Sentence: The first sentence; introduces the main idea or topic. 

2. Supporting Sentences: 3-5 sentences that provide evidence, details, examples, or 

analysis. 

3. Concluding Sentence: Wraps up the paragraph, summarizes the point, or bridges 

to the next paragraph. 

• Cohesion: Use transition words (e.g., however, furthermore, therefore) to connect 

ideas between sentences.  

Logical writing is the structured organization of ideas that enables readers to move 

smoothly between sentences and paragraphs without confusion. It ensures a clear, 
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consistent, and coherent progression of thought by focusing on one point at a time, 

using transition words, and maintaining a consistent tone and style.  

Key Principles for Logical Writing: 

• Logical Flow: Arrange sentences and paragraphs in a logical order, such as 

chronological, cause-and-effect, or thematic, to avoid disjointed ideas. 

• Topic Sentences and Structure: Ensure every paragraph has a clear topic 

sentence and that the overall structure (e.g., introduction, body, conclusion) is 

sound. 

• Use Transitions: Use linking words (e.g., furthermore, however, consequently) to 

connect ideas and guide the reader. 

• Consistency: Maintain consistent tenses, tone, and terminology throughout the 

document. 

• Clarity and Conciseness: Avoid excessive wordiness, jargon, or emotional 

language that distracts from the argument. 

• Evidence-Based Argumentation: Build arguments on logical premises that can be 

verified as true or false.  

Common Logical Structures: 

• Chronological: Events are ordered by time. 

• Categorical/Thematic: Information is grouped into categories, often in order of 

importance. 

• Evaluative/Comparative: Problems are introduced, and pros/cons or differences 

are analyzed.  

Steps to Improve Logical Writing: 

1. Outline first: Plan the structure of your arguments before writing to visualize the 

flow. 

2. Focus on one point per paragraph: Avoid overwhelming paragraphs with multiple, 

unrelated ideas. 

3. Revise for coherence: Read through to ensure the conclusion follows logically from 

the premises.  

Sentence patterns English sentence patterns are the foundational structures for 

organizing words into coherent thoughts, typically following a Subject (S), Verb (V), Object 

(O), Complement (C), or Adverbial (A) order. The five basic patterns are S+V, S+V+O, 
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S+V+C, S+V+O+O, and S+V+O+C. These structures, often including Adverbials (A), 

determine how information is conveyed.  

YouTube +2 

Core English Sentence Patterns 

• Subject + Verb 

 (SV): 

 The simplest pattern, focusing on action. 

o Examples: Birds fly. / He runs. 

• Subject + Verb + Object (SVO): The subject performs an action on an object. 

o Examples: I eat mangoes. / She wrote a letter. 

• Subject + Verb + Complement (SVC): The verb (often a linking verb) connects the subject 

to a description or definition. 

o Examples: He is happy. / The sky became dark. 

• Subject + Verb + Indirect Object + Direct Object (SVOO): The subject gives/does 

something to someone. 

o Examples: She gave me a gift. / The teacher showed the class a video. 

• Subject + Verb + Object + Complement (SVOC): The object is described or redefined by 

the complement. 

o Examples: They painted the walls blue. / The movie made him famous.  

Key Components Explained 
• Subject (S): The person, place, or thing performing the action. 

• Verb (V): The action or state of being 

• Object (O): The recipient of the action (Direct Object) or beneficiary (Indirect Object). 

• Complement (C): Adds essential information about the subject or object (e.g., adjectives, 

nouns). 

• Adverbial/Modifier (A): Adds details about time, place, or manner (e.g.She danced 

beautifully).  

Sentence Types by Structure 
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https://www.google.com/search?q=Subject+%2B+Verb+%2B+Object&rlz=1C1ONGR_enIN1129IN1152&oq=sentence+patterns+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCjE0MTM5ajBqMTWoAgiwAgHxBZgSguW7iYDz8QWYEoLlu4mA8w&sourceid=chrome&ie=UTF-8&ved=2ahUKEwienNni3YWTAxXUyDgGHVTnDjgQgK4QegYIAQgCEAE
https://www.google.com/search?q=Subject+%2B+Verb+%2B+Complement&rlz=1C1ONGR_enIN1129IN1152&oq=sentence+patterns+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCjE0MTM5ajBqMTWoAgiwAgHxBZgSguW7iYDz8QWYEoLlu4mA8w&sourceid=chrome&ie=UTF-8&ved=2ahUKEwienNni3YWTAxXUyDgGHVTnDjgQgK4QegYIAQgDEAE
https://www.google.com/search?q=Subject+%2B+Verb+%2B+Indirect+Object+%2B+Direct+Object&rlz=1C1ONGR_enIN1129IN1152&oq=sentence+patterns+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCjE0MTM5ajBqMTWoAgiwAgHxBZgSguW7iYDz8QWYEoLlu4mA8w&sourceid=chrome&ie=UTF-8&ved=2ahUKEwienNni3YWTAxXUyDgGHVTnDjgQgK4QegYIAQgEEAE
https://www.google.com/search?q=Subject+%2B+Verb+%2B+Object+%2B+Complement&rlz=1C1ONGR_enIN1129IN1152&oq=sentence+patterns+&gs_lcrp=EgZjaHJvbWUqBwgBEAAYgAQyBggAEEUYOTIHCAEQABiABDIHCAIQABiABDIHCAMQABiABDIHCAQQABiABDIHCAUQABiABDIHCAYQABiABDIHCAcQABiABDIHCAgQABiABDIHCAkQABiABNIBCjE0MTM5ajBqMTWoAgiwAgHxBZgSguW7iYDz8QWYEoLlu4mA8w&sourceid=chrome&ie=UTF-8&ved=2ahUKEwienNni3YWTAxXUyDgGHVTnDjgQgK4QegYIAQgFEAE


         

• Simple Sentence: Contains one independent clause (one SV pattern). 

• Compound Sentence: Two or more independent clauses joined by a conjunction. 

• Complex Sentence: One independent clause and at least one dependent clause. 

• Compound-Complex Sentence: At least two independent clauses and one or more 

dependent clauses.  

• English Grammar: Sentence Patterns - What you need to know! 

 

 

3m 

• Common Sentence Patterns in English (SVO, SV, SVC, etc.) 

1. SV (Subject + Verb) This is the simplest pattern. Just a subject and a verb. Birds fly. He runs. 

2. SVO (Subject + Verb + Objec... 

• Sentence Structure (Simple, Compound, Complex, & ... 

Sentence Structure (Simple, Compound, Complex, & Compound-Complex) 

The Different Types of Sentence Structures in English Grammar · Subject + Verb (SV) · 

Subject + Verb + Object (SVO) · Subject + Verb + Complement (SVC) · Subject + ...Read mor 

LOGICAL WRITING  

Logical writing in English grammar refers to the practice of arranging sentences and 

ideas in a coherent, orderly, and rational sequence, ensuring that the reader can 

easily follow the argument or narrative. It involves moving from known to new 

information, ensuring consistency in tone and tense, and using appropriate 

transitions to create a smooth flow.  

Grammarly +3 

Here are the key components and strategies for implementing logical writing: 

1. Logical Sentence Structure 
• Subject-Verb-Object (SVO): The standard English sentence order is typically the 

most logical for clarity. 

• Known to New (Old-to-New): Start sentences with familiar information and end with 

new, building on previous points. 

• Linear Chronology: When describing actions or events, present them in the order 

they occur to avoid confusion. 



         

• Logical Comparison: Ensure you are comparing "apples to apples" (e.g., 

comparing a restaurant's food to another restaurant's food, not to the restaurant 

itself).  

Y2. Logical Flow and Coherence 

• Paragraph Unity: Each paragraph should focus on one main idea, with subsequent 

sentences expanding on it. 

• Logical Connectors (Transitions): Use words like however, therefore, 

consequently, and meanwhile to bridge ideas between sentences and paragraphs. 

• Consistency: Maintain a consistent point of view (e.g., third-person), tone, and 

tense throughout the document. 

• Parallel Structure: Use similar grammatical forms for items in a list or series to 

enhance readability.  

3. Logical Organization of Content 
• Categorical: Grouping related ideas together. 

• Chronological: Ordering events by time. 

• Cause/Effect: Explaining why a sequence of events matters. 

• Problem/Solution: Identifying a problem and offering a logical, practical solution.  

4. Avoiding Illogicality (Logical Fallacies) 
• Avoid Contradictions: Ensure statements do not contradict each other. 

• Avoid Hasty Generalizations: Do not draw broad conclusions from a small or 

unrepresentative sample. 

• Avoid Ambiguous Pronouns: Use concrete nouns instead of vague words like 

"this" or "that" to prevent amb 

5. Editing for Logic 
• Read Aloud: This helps identify awkward phrasing, breaks in logic, and sentence 

flow issues. 

• Reverse Outlining: Summarize each paragraph to test if the sequence of ideas is 

logical. 

• Check for Redundancy: Remove sentences that repeat information without adding  

VALUE  



         

• HOW TO PARTICIPATE IN DEBATE 

To participate in a debate, you need to prepare thoroughly by researching a specific topic, 

building logical arguments with evidence, and practicing public speaking and rebuttal skills. 

Formal debates have a structured format involving two opposing sides, a moderator, and a 

judge or audience.  

Key Steps to Participate in a Debate 

1. Understand the Topic/Motion The debate revolves around a central question or statement 

(the "motion" or "resolution"). Ensure you understand the exact wording and the key terms 

involved. 

2. Choose Your Stance Decide or be assigned whether you will argue "for the motion" 

(affirmative/pro) or "against the motion" (negative/con). You must stick to this position 

throughout the debate. 

3. Research Both Sides Gather facts, statistics, quotes, and examples from credible sources 

to support your arguments. Crucially, research the opposing side's arguments to anticipate 

their points and prepare counterarguments (rebuttals). 

4. Structure Your Argument Organize your points logically, typically using an introduction, 2-3 

main arguments, and a conclusion. 

1. Claim: State your main idea clearly. 

2. Evidence: Provide facts or examples to support your claim. 

3. Impact: Explain why your evidence is significant and how it supports your overall stance. 

5. Practice Delivery Rehearse your speech to improve clarity, pace, volume, and confidence. 

Practice in front of a mirror or with friends/family to get feedback. 

6. Master Rebuttals Listen carefully to your opponent's points during the debate and take 

notes. Respond calmly and logically to their arguments, pointing out flaws or weaknesses. 

Use polite phrases like, "That's an interesting argument. However, I think we should also 

consider...". 

7. Maintain Professionalism Focus on the arguments and ideas, not personal attacks. Use a 

confident and respectful tone, maintain eye contact, and use natural body language.  

• Schools/Universities: Most educational institutions have debate clubs or societies. 

o  



         

• Community Groups: Organizations like Toastmasters or local Meetup groups may offer 

public speaking and debate events. 

• Online Resources: You can find practice topics, guides, and online platforms for debate 

practice through sources like the  Conducting a Debate 

• MEETING MINUTES  

Key Elements of Meeting Minutes 

• Header Information: Name of the committee/group, date, time, and location. 

• Participants: List of attendees and absentees (regrets). 

• Agenda Items: Topics discussed, ordered by the agenda. 

• Decisions Made: Formal record of votes, motions passed, or consensus reached. 

• Action Items: Detailed, trackable tasks assigned to specific people, including 

deadlines. 

• Next Meeting: Date and time for the follow-up meeting.  

Tips for Taking Effective Minutes 

• Be Objective: Focus on facts and decisions, not opinions. 

• Be Concise: Summarize, don't write verbatim conversations. 

• Use a Template: Utilize a standard structure to ensure consistency. 

• Distribute Quickly: Send within 24 hours for maximum effectiveness. 

• Review: Have the meeting leader approve  

Paragraph writing in English is a foundational skill that involves organizing sentences 

to develop a single, central idea. A well-structured paragraph typically consists of 

a topic sentence, supporting details, and a concluding sentence, usually 

ranging from 100–150 words.  

Here is a comprehensive guide to paragraph writing topics, types, and tips in 

English. 

I. Top Paragraph Writing Topics by Category 
1. Personal & Descriptive (Ideal for Beginners/Intermediate) 

• My Best Friend: Describing character and shared experiences. 

• My Pet Dog/Cat: Describing appearance, habits, and bond. 

• A Visit to a Historical Place/Zoo: Descriptive account of a trip. 



         

• My Favorite Hobby (Reading, Painting, Gardening): Why you enjoy it. 

• A Day in the Life of a Farmer/Teacher: Describing a routine.  

BYJU'S +4 

2. Narrative (Storytelling) 

• A Memorable Day in My Life: A significant personal experience. 

• My First Day at School/New Job: Describing feelings and events. 

• An Unforgettable Rainy Day: Sensorial description of the atmosphere. 

• A Journey by Train/Bus: Detailing a, journ 

3. Expository (Explaining/Informing) 

• The Importance of Education/Discipline: Why it matters. 

• How I Spent My Summer Vacation: Sequencing events. 

• The Process of Photosynthesis: Explaining a scientific concept. 

• Benefits of Internet/Digital Literacy: Advantages of technology. 

• Value of Time Management: Why it is crucial.  

4. Persuasive (Expressing an Opinion) 

• Social Media: Boon or Bane? Analyzing pros and cons. 

• Why We Should Save Water/Trees: Environmental advocacy. 

• Online Learning vs. Classroom Learning: Comparing two methods. 

• School Uniforms Should Be Mandatory: Arguments for a viewpoint.  

5. Trending & Contemporary Topics (2025–2026) 

• Impact of Artificial Intelligence on Jobs: Pros and cons. 

• Importance of Mental Health Awareness: Society's changing views. 

• The Need for Renewable Energy: Combating climate change. 

• Ban on Single-Use Plastics: Environmental impact.  

 

II. Structure of a Good Paragraph 
A standard paragraph follows a structured format to ensure clarity:  

Topic Sentence (1st Sentence): Clearly introduces the main idea. 



         

1. Supporting Sentences (Middle): Provides facts, examples, or explanations (3–5 

sentences). 

2. Concluding Sentence (Last Sentence): Summarizes the main idea or provides a 

closing thought.  

 

III. Tips for Effective Paragraph Writing 
• Stick to One Idea: Do not mix different topics in one paragraph. 

• Use Connectors: Use words like however, therefore, moreover, in 

addition, and similarly to improve flow. 

• Use Simple Language: Avoid overly complex words to maintain clarity. 

• Vary Sentence Structure: Mix short and long sentences. 

• Proofread: Check for grammar, spelling, and punctuation errors.  

PlanetSpark +2 

IV. Paragraph Writing Examples (Sample) 
Topic: Importance of Discipline in Life 

Discipline is the foundation of success, enabling individuals to manage 

responsibilities, respect time, and improve performance in both academic and 

professional settings.  

Topic: My Favourite Fruit (Mango) 

The mango is a popular, sweet, and juicy fruit often enjoyed during the summer, 

known for its vibrant color and delicious taste. 

  

Vedantu 

• 100+ Paragraph Writing Topics in English with Samples 

 

 

•  

 

.  

 



         

 

.  

 


